MHUHHCTEPCTBO TPYJIA U COUUAJILHOM 3ALUTHI
POCCUICKON ®EJEPALIAUA

ITPUKA3
ot 15 cenTsaopsa 2021 r. N 632n

Ob YTBEPKAEHUH PEKON{EHI[AHPIFI IO YUETY
MHUKPOITIOBPEXJIEHUU (MUKPOTPABM)
PABOTHHUKOB

B cootBercTtBUu co crathedr 226 TpynoBoro konekca Poccuiickoit ®enepanuu (Cobpanue
3akoHoaarenbcTBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139) u nyskrom 1
ITonoxenuss o MuHucrepcrBe Tpyaa W couManbHOM 3ammTel Poccuiickonn ®denepauuu,
yTBEPKAEHHOro nocraHosieHueM llpaBurenscrBa Poccuiickoit ®enepanuu ot 19 urons 2012 r. N
610 (Cobpanue 3axkonomarenbcTBa Poccuiickoit @eneparuu, 2012, N 26, ct. 3528; 2017, N 7, cr.
1093), npukasbiBaro:

1. VYTBepauTh upHiaraeMbie PEKOMEHIAIMM IO YYeTy MHKPOIOBPEKACHUA (MHKPOTPABM)
PaOOTHHKOB.

2. YCcTaHOBUTD, YTO HACTOSIIIMM MTPHKa3 BcTynaeT B cuity ¢ 1 mapra 2022 ropa.

Munucmp

A. KOTAKOB

VYTBEP)K/I[EHBI
npuxazom Munucmepcmea mpyoa
U COYUATLHOU 3aUUMbL

Poccuiickoii @edepayuu

om 15 cenmsabps 2021 2. N 632u

PEKOMEHJALIUM MO YYETY MUKPOIIOBPEKJIEHU
(MUKPOTPABM) PAGOTHUKOB

. O01mMe moJ1oKeHu s


https://normativ.kontur.ru/document?moduleid=1&documentid=407606#l4386
https://normativ.kontur.ru/document?moduleid=1&documentid=404118#l6

1. Hacrosmue pekoMeHIauu Mo y4eTy MHKPOIIOBPEXIACHUN (MUKpOTpaBM) paOOTHUKOB (j1aree -
Pexomennaruu) paspaboTaHbl B IENSAX OKa3aHUS COJNEHCTBUS pabOTOMATENIIM B HCIOTHCHHUH
TpeboBanuii crareit 214, 216, 226 pazmena X TpymoBoro kojaekca Poccuiickoit deneparuun
(Cobpanue 3akononatenbcrBa Poccuiickoit @enepanuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139),
COBEPIIICHCTBOBAHUS BHYTPCHHHX IIPOIECCOB YIPABJICHUS OXpPaHOW TpyJda B OpraHH3allHH,
peIyIpexACHUS TPOU3BOJICTBEHHOTO TPaBMaTH3Ma M HE COJIEPKAT 00s3aTeIbHBIX TPEOOBAHUM.

2. VYder MHKpOIOBPEKICHUM (MUKpOTpaBM) paOOTHUKOB PEKOMEHAYETCSI OCYLIECTBIATH
HOCPEICTBOM cOOpa U perucTpanuy HHPOPMALUU O MUKPOIIOBPEXKACHUAX (MUKPOTpaBMax).

Yder MUKpPOMOBpEXKICHUN (MHKPOTpPaBM) pPAOOTHUKOB TIO3BOJIUT pPabOTONATENI0 TOBBICHTH
3 PEKTUBHOCTh B MPOBEICHUHU CHUCTEMHBIX MEPOIPHUATHNA IO YMPABICHHUIO MPO(EeCCHOHATLHBIMU
pUCKaMH, CBSI3aHHBIX C BBIABJICHHEM OMNACHOCTEH, OLEHKOM W CHW)XXEHHUEM YpPOBHEH
po¢)eCCHOHANIBHBIX PUCKOB, 00ECIICYCHUH YIIyUIIEHUs YCIOBHN M OXPaHbI Tpy/a.

YyeT MHKPONOBpEXJIEHHH (MHUKpOTpaBM) paOOTHHMKOB OCYLIECTBIseTCs paboTomareneM
CaMOCTOSITENIFHO UCXOJIS M3 CIIEHU(PHUKN CBOCH AEATEIBHOCTH, TOCTHKCHUH COBPEMEHHON HAyKH U
HAWIY4IIUX [IPAKTHUK, IPUHATHIX HA ce0s1 00s13aTEIbCTB.

3. B mensx ydera u paccMOTpeHHUs OOCTOSITENLCTB W TPHUYMH, NMPUBEANINX K BO3HUKHOBEHUIO
MUKPOTIOBPEXKJIEHUN  (MUKPOTpaBM)  pPaOOTHHUKOB, MPEAYNPEkKACHUS  MPOU3BOJICTBEHHOTO
TpaBMaTH3Ma, paboTOATENI0 PEKOMEH/TYETCS:

YTBEPAUTH JIOKAJIbHBIM HOPMATUBHBIM aKTOM TMOPSIOK yue€Ta MUKPOMOBPEKICHUNU (MUKPOTPaBM)
pabOTHUKOB, C Y4E€TOM OCOOCHHOCTEH OpraHH3al[MOHHON CTPYKTYpbI, CHEUH(HUKH, XapaKTepa
IIPOU3BOJICTBEHHON JI€ATEIbHOCTH, HPUHATHIM C COOJIOJEHHEM YCTAaHOBJIEHHOTO craThed 372
TpynoBoro kogekca Poccuiickoii ®enepanun (CoOpanue 3akoHomaTenbcTBa Poccuiickoii
Oenepanun, 2002, N 1, ct. 3; 2006, N 27, cT. 2878) nopsiaka ydera MHEHUS MPEICTAaBUTEIHLHOTO
oprana pabOTHUKOB (MPU HATUYHH TAKOTO MPEICTABUTEILHOTO OpPTaHa);

OpraHu30BaTh O3HAKOMIICHHWE JOJDKHOCTHBIX JIHI[ C TIOPSIKOM ydYeTa MHUKPOMOBPEKICHUN
(MHKpOTpaBM) paOOTHHKOB;

OpraHu3oBaTh MH()OPMHUpPOBaHHE PAOOTHUKOB O NEHCTBUAX NMPHU MOIYYEHUH MHUKPOMOBPEKIACHUS
(MMKpPOTpaBMBl);

OpraHu30BaThb  PAacCMOTPEHHE  OOCTOSTENbCTB,  BBIABIEHHWE  NPUYMH, HOPUBOMALIMX K
MUKpPOIIOBPEXJIEHUSAM (MUKPOTpaBMaM) paOOTHHUKOB, U (PUKCALMIO Pe3ylbTaTOB PACCMOTPEHUS B
CrpaBke O pPAacCMOTPEHHU OOCTOSTENbCTB M MPUYMH, MPUBEAIIMX K BO3HUKHOBEHHUIO
MUKpOIIOBPEXJIEHUsI (MUKPOTpaBMbl) pabOTHUKA, (pPEKOMEHJyeMblii oOpa3eln, NpHUBEIEH B
npuioxeHnn N 1 k Hacrosmmm PexkomeHganMsM) WM WHOM OIpeleseHHOM paboToaareneM
JOKYMEHTE, COJepiKallleM, B TOM 4YHCIieé peKOMEHAyeMble CBeIeHMs, oTpakeHHble B CrpaBke O
paccMOTpPeHUH OOCTOSTENBCTB M TNPHYMH, NPUBEAIINX K BO3HUKHOBEHHIO MUKPOIOBPEXKICHHS
(MHKpOTpaBMbI) paboTHUKA (1anee - CripaBka);

o0ecneynTh JTOCTYMHOCTh B OpraHM3aliM (CTPYKTYPHBIX Moapa3aeneHusx) Onanka CrpaBku B
AIIEKTPOHHOM BHJI€ WM Ha OYMa)>KHOM HOCHTEIIE;

OpraHU30BaTh PErHCTPALMIO MPOUCIIEANINX MUKPOIOBpeXAeHnN (MUKpOTpaBM) B XKypHaie ydera
MHUKPONOBPEXJICHUNH (MUKpPOTpaBM) paOOTHHKOB (peKOMeHAyeMblii oOpas3el; NpuUBEIEH B
npuwioxkeHnn N 2 x HacrosmuMm PekoMeHganusM) WM HWHOM ONpPENEIEHHOM paboTonaTesneM
JIOKYMEHTE, COJIeprKalleM, B TOM YHUCIIE PEKOMEHIyEMbIE CBEIEHMs, OTpakeHHbIe B JXKypHaie yuera
MUKPOTIOBPEXJIeHUS (MUKPOTpaBM) paOOTHHUKOB (nanee - XKypHan);
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YCTaHOBUTb MECTO M Cpoku xpaHeHus CrpaBku u JKypHaia. PekoOMEHAOBaHHBIA CPOK XpPaHECHHS
Cnpasku u XypHana cocrasisier He MeHee | rofa.

4. CocraBnenue CrnpaBku U BejeHue JKypHalla MOXKET OCYIIECTBISATHCS B AJIEKTPOHHOM BHUJE C
UCITIOJIb30BAHUEM JJICKTPOHHOW TOINKMCH WIM JII00Oro Jpyroro crnocoba B COOTBETCTBHH C
3aKOHOJATENbCTBOM Poccuiickoir @Denepanuy, MO3BOJSIONIETO WACHTU(GHUIMPOBATH JIUYHOCTD
paboTHuKa, cocraBuBiero CripaBKy U OCYIIECTBISIONIECTo BeAacHue JKypHaa.

I1. Pexomenayempblii MOPSIIOK y4eTa MUKPONOBPEKIEHH I
(MUKpoTpaBM)

5. OcHOBaHHEM JIJISl PETUCTPAITUH MUKPOIIOBPEXKICHHS (MUKPOTPAaBMbI) pAOOTHHKA U PACCMOTPEHUS
00CTOSTENLECTB U Opu4nH, OpUBCANIMX K Cro BO3HHKHOBCHHIO, SBJISACTCA o6pa1ueHHe
MOCTPAJaBIIEr0 K CBOEMY HEMOCPEJACTBEHHOMY HJIM  BBIIICCTOSAIIEMY  PYKOBOJUTEIIO,
pabotoaaTento (ero mpeIcTaBUTeN0) <1> (1anee - OrmoBenaeMoe JIUIIO).

<I> Yacts 3 crateum 226 TpyaoBoro koxaekca Poccuiickoiti ®enepauuu (Cobpanue
3akoHoaarenbcTBa Poccuiickoit @eneparuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

[Ipu oOpamieHHH TOCTPAAABINETO K MEIUIIMHCKOMY pPAOOTHHKY OpraHW3alli, IOCICTHEMY
PEKOMEHIyeTCsl COOOIIaTh 0 MUKPOIIOBPEKICHUH (MUKPOTpaBMe) pabOTHUKA OMOBEIIAEMOMY JTUILY.

6. OmoBemaeMoMy JHITy TOCIE MOMYYeHHS WHPOPMALUU O MUKPONOBPESKICHUU (MHUKPOTPABME)
paboTHUKA peKOMeHayeTcss yOeauThCs B TOM, YTO MOCTPAAaBIIEMy OKa3zaHa HEOOXOoJumas IepBas
NOMOIUIb U (MJIM) MEAULIMHCKASI TOMOILIb.

7. OmnoBemaeMoMy JIMIy PEKOMEHIYETCS  He3aMeIUTEIbHO HWHOOPMUPOBATH  JTFOOBIM
OOIIEIOCTYIHBIM ~ CIIOCOOOM ~ CIIEUANUCTa 10 OXpaHe TpyJa WM JIMIO, Ha3HaueHHOe
OTBETCTBEHHBIM 3a OpraHu3aluio padoThl IO OXpaHe TpyAa NPUKa30M (pacHopsKEHHEM)
pabotonmarens, WIM JpPYroro YHIOJHOMOUYEHHOro paborojareneM paOoTHuUKa (namee -
YIOJHOMOYEHHOE JIUI0), 0 MUKPOIIOBPEX/IEHUU (MUKPOTpaBMe) pabOTHHUKA.

[Tpu uHPOPMHUPOBAHUH YIOTHOMOYEHHOTO JIMIIA PEKOMEHIyeTCsl COOOIIATh:

q)aMI/IJ'II/II-O, UMs, OTYCCTBO (HpI/I HaJ'II/ILII/II/I) oCcTpagaBIICTO pa6OTHI/IKa, AOJIKHOCTDb, CTPYKTYPHOC
noapa3aciICHUC,

MECTO, J]aTy U BpeMs MoJyuyeHHsI pa0OTHUKOM MUKPOIIOBPEXKIEHUS (MUKPOTPABMBI);
xapakTep (OnMcaHue) MUKPOTPABMBI,

KpaTKylo uHpopManuioo 00 OOCTOSTENbCTBAX MONY4YeHHUsS] PAOOTHUKOM MHKPOMOBPEKIACHUS
(MUKpOTpPaBMBI).

8. Ilpm mnomyyeHun uHPOpPMALMK O MHKPONOBPEXKACHUH (MUKpPOTpaBMe) pPabOTHHKA
YIOJTHOMOYEHHOMY JIMIly PEKOMEHAYETCSl paCCMOTPETh 0OCTOSITENLCTBA U MIPUUMHBI, IPUBEIIINE K
€e BO3HHMKHOBEHMIO, B CPOK 10 3 KajeHJapHbIX JHei. [Ipy BO3HMKHOBEHHWH OOCTOSITEIBLCTB,
O00BEKTHBHO MPEMATCTBYIOMIUX 3aBEPIICHUI0 B YKA3aHHBIN CPOK pacCMOTPEHHUS OOCTOATEILCTB U
NPUYHH, TPUBEAINX K BO3HUKHOBEHUIO MHUKPONOBPEKICHUS (MHKPOTpaBMbI) paOOTHHKA, B TOM
YHClie 110 MPUYKUHE OTCYTCTBUSL OOBSICHEHUS MOCTPaJaBIIeT0 paOOTHUKA, PEKOMEHIYETCS MPOJIUTh
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CPOK PacCMOTPEHHUs 0OCTOSTENbCTB U MMPUUNH, IPUBEALUINX K BOSHUKHOBEHHIO MUKPOIIOBPEKAECHUS
(MUKpOTpaBMbI) pabOTHUKA, HO HE OoJiee YeM Ha 2 KaJleH/IapHbIX JIHS.

[Tpu paccMOTpeHHH 0OCTOSTENBCTB M IPUYHH, MIPUBEIIINX K BOSHUKHOBEHHIO MUKPOIIOBPEKICHUS
(MHKpOTpaBMbI) paOOTHHKA, YIIOJHOMOYCHHOMY JIMILy LIEIECOOOPa3HO 3alpOCHTh OOBSICHCHUE
MOCTPAJaBIIEro pabOTHUKA 00 YKa3aHHBIX OOCTOSTENBCTBAX, JIOOBIM JIOCTYIHBIM CIHOCOOOM,
OIIPE/ICICHHBIM ~pa0oTo/aTeNeM, a TaKKe IIPOBECTH OCMOTp Mecra mpouciectBus. [lpu
HeO6XOI[I/IMOCTI/I K pacCMOTPCHUIO 00CTOSITENLCTB H IIpUYUH, MNOPUBCAININX K BO3HHKHOBCHHIO
MHKPOIIOBPEXKACHHH (MHKPOTPaBM) paOOTHHKA, IPUBJIEKACTCS OMOBEIIAEMOE JIUIO, PYKOBOIUTEIb
CTPYKTYPHOTO MOJPA3/ICICHUS, IPOBOAUTCS OMPOC OUSBHIIICB.

9. PaboTHMK WMEeT TpaBO Ha JIMYHOE y4yacTHE WJIM yYacTHE 4epe3 CBOMX NpeACTaBUTENCH B
pPacCMOTPEHHH TPUYMH U OOCTOSTENBCTB  COOBITHH, TNPUBEOIIMX K  BO3HHKHOBEHHIO
MHUKPOITOBPEXKICHUH (MUKPOTpPaBM) <2>,

<2> AO3zan aenaaunateli yactu 1 crateu 216 TpymoBoro konekca Poccuiickoit deneparuu
(Cobpanue 3akoHomarenscTBa Poccuniickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

Paboronarento pexkomeHyeTcs MPUBJIEKaTh MOCTPAJaBUIET0 pPAOOTHUKA JMYHO WM Yepe3 CBOUX
MpeJCTaBUTENeH, BKIIOYas TMpeACTaBUTeNel BBIOOPHOTO OpraHa MEepBHYHON MPOoQCOO3HOM
OpraHu3ali, K pPacCMOTPEHHUIO OOCTOSATENbCTB W NPHUYMH, NPHUBEAINIMX K BO3HHUKHOBEHHUIO
MUKPOTIOBPEXKIEHUSI (MUKPOTPaBMBI), a TakKe€ O3HAKOMHUTh €ro C pe3yjibTaTaMU YKa3aHHOIO
paccMOTpeHHUS.

10. YnonHOMOYEHHOMY JUILy 110 pe3yJibTaTaM ACHCTBUM, IPOBEICHHBIX B COOTBETCTBUU C IIyHKTOM
8 Hactosumx PekoMenaanuii, pekoMeHryercs coctaBisiTh CripaBky.

11. VYnomHomMo4YeHHOMY JHIly pEKOMEHJyeTcs obecneunBarh peructpanuio B JKypHane
COOTBETCTBYIOIIUX CBEJIEHUM, a TAKXKE C y4aCTHEM PYKOBOJUTEINS CTPYKTYpPHOIO IMOAPA3JEICHHUS
NOCTpaaBIero paboTHUKA (OPMUPOBAHUE MEPOTPUSATHI MO YCTPAHEHUIO MPUYUH, IPUBEIIINX K
BO3HHUKHOBEHUIO MUKPOIOBPEXKIEHUI (MUKPOTPABM).

IIpy noAroTOBKE NEPEUHsT COOTBETCTBYIOIIUX MEPONPUATUN PEKOMEHYETCSl YUUTHIBATh:

00CTOSITENECTBA TOTYYEHHS] MHUKPOMOBPEXKJIEHUS (MUKPOTPAaBMbI), BKJIIOYas HCIOJIb3yEeMbIe
00OpyI0OBaHHE, WHCTPYMEHTBI, MaTepualbl W ChIpbE, INpHEMbl paldOThl, YyCIOBUSA Tpyla, W
BO3MOXKHOCTb X BOCIPOM3BEJCHUS B CXOKUX CUTyallUsIX WM Ha APYTUX pabOUYNX MECTax;

OpraHu3allMOHHBIE HEJOCTATKU B (DYHKIIMOHUPOBAHUM CHCTEMBI YIIpaBJIECHHs OXpaHOil Tpy/a;
¢u3nveckoe cocTosIHUE PAOOTHUKA B MOMEHT MOJIYy4YEHUS] MUKPOIIOBPEXKACHUS (MUKPOTPABMBI);
MepbI 0 KOHTPOJIIO;

MEXaHHU3Mbl OIIEHKM H(PGEKTUBHOCTH Mep IO KOHTPOJIO U pealu3alud MpoPUIaKTHIECKUX
MEPOIIPUATHH.

Ipunooscernue N 1
Kk Pexomenoayusm no yuemy

MUKPONOBPEHCOeHUL (MUKDOMPAEM)
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PaboOmMHUKO8, YINBEPHCOEHHBIM
npuxazom Munucmepcmea mpyoa
U COYUANbHOU 3AUUM b
Poccuiickoii @edepayuu

om 15 cenmsaopsa 2021 2. N 632

PexomMeHIyeMEll oBpasell

Cnpaeka

O PACCMOTPEHUM INPUUMH M OOCTOATENILCTB, IPUBENMMX

K BOB3HUMKHOBEHMK MUKPOIOBPEXIeHMS (MUKPOTPAaBMBI) pabOoTHMKAE

[locTpamarumuy pabOTHUK

(bamMmnmsa, mMMsa, OTUECTBO (NpM HaAJIMUMM), T'OO POXIEHMS, IOJDKHOCTH,

CTPYKTYpPHOE MoapaslejieHue, cTax paboTe MO CHelMaIbHOCTH)

MecTo nosyuyeHMs pPabOTHUKOM MUKPONOBPEXIEHUS (MUKPOTPABMH) :

IHaTa, BpeMsa NOJNy4YeHMUS PabOTHMKOM MUKPONOBPEXIeHUS (MUKPOTPABMEH) :

IeVicTBMA IO OKA3aHMIO IEePBOM IIOMOIIM:




XapakTep (onmcaHMe) MUKPOTPABMEL

ObcrogaTenbCTBA X

(nzJ10XEeHUe OBOCTOATEJILCTB IIOJIYUYEHMA pa6OTHMKOM

MUKPOINOBPEXOEHUS (MUKPOTPABMEL)

[IpyumMHEl, OpMBeIUME K MMKPOIOBPEXIEHMO (MUKPOTPAaBME) :

(yxa3aTh BBISBJICHHEE [IPWYMHEI)

[IpennoxeHMsa [0 YCTPAHEHMI [IPUUMH, NOPUBEIUMX K MUKPOIOBPEXIEHMI

(MMKpOTPaBME) :

[Toonmce YIOJIHOMOUEHHOTI'O JIMLIA

(bamMmnmsa, MHMLMAJR, IJOJDKHOCTL, IaTa)

Ipunosxcenue N 2

K Pexomenoayuam no yuemy
MUKPONOBpeXCcOeHUll (MUKpOmMpasm)
PAOOMHUKO8, YMBEPHCOECHHBIM
npuxazom Munucmepcmea mpyoa

U COYUANbHOU 3AUyUMb
Poccuiickoii @edepayuu

om 15 cenmsabps 2021 2. N 632

Pexomernoyemviii obpazey

"KYPHAJI YYETA MUKPOIIOBPEXKJEHUH
(MUKPOTPABM) PABOTHUKOB



(HauMeHOBaHME OPTraHU3AIMH)

Hayana Benenus JKypHana Jara oxonuanus Beaenus JKypHana

0)5(0) Mecro, nara u Kparkue ITprunnbl Xapakrep |[Ipunsarsiel IlocnencrBus e
OCTpaJIaBLIErol BpeMs MOJIy4YeHHUs] | OOCTOSTENbCTBA |[MUKPONOBPEXICHUS| (ONMUCAHHUE) | MEpbl |[MHUKPOIOBPEKICHUH| )
pabOTHUKA, [MUKPOIIOBPEKICHMUS] IIOJTyYEHUS (MMKPOTpaBMBbI) |[MHUKPOTPAaBMBbI (MMKpPOTpaBMBI) [[IpO
JOJKHOCT, (MHUKpPOTpaBMBI) PabOTHUKOM
0Jlpa3ziesieHue MUKPOIIOBPEXKICHUS

(MUKpPOTpaBMBI)
2 3 4 S 6 7 8




